
Applying for a 
TA Work 
Assignment …



Applying for a TA Work Assignment
Who can apply?   Any user with an active U of G account.

University of Guelph students will be able to log in with their Central ID and 
password and  apply for any Teaching Assistant work assignment that is viewable 
in the system.  The system will send a confirmation email to the applicant, 
indicating that their application has been accepted and processed.

COMPLETING AN APPLICATION ONLINE

Step 1: Go to http://www.uoguelph.ca/sessional_ta/ and choose Teaching 
Assistant from the orange menu bar. This option will display all the teaching 
work assignments available in the university at the moment.



Applying for a TA work assignment

View detailed 
information about 
a specific position

Entering a keyword in the Course
field and then choosing Search will 

show all available TA opportunities for 
courses with that particular word in 

their name

Go to application form 
(you will be prompted 

to login)

Go to application form (you will 
be prompted to login)

Step 2: View list of available opportunities and choose Apply



Applying for a TA work assignment
Step 3: Enter your Central Login ID and password



Applying for a TA work assignment

Your email address is pulled from the 
University of Guelph Directory

Your first and last name 
are pulled from the 
University of Guelph 

Directory

Remember to fill in all 
the fields that have the 

red asterisks. Those 
are required fields.

Step 4: Complete the application form



Applying for a TA work assignment

Every posting is assigned a 
specific Job ID.  When the 
student enters “TA”, all 

available work assignments will 
appear in a drop-down menu.

Selecting “yes” for this option indicates 
that the applicant wishes to be 

considered for other work assignments 
not listed as a preference.  The 

application is then saved and accessible 
to all departments to which the 

candidate has applied.

Step 4 (cont’d): Select your preferred assignments



Applying for a TA Work Assignment

Step 4 (cont’d): Enter information about your qualifications and experience

If you select “Yes”, you 
must upload a resume file



Applying for a TA Work Assignment

Your first and last name are pulled from 
the University of Guelph Directory

Select “I agree”

Step 5: Preview your application (if desired) and choose Submit & Print



Applying for a TA work assignment
Step 6: To print a hard copy of your application, select Printer-friendly version at 
the bottom of this screen.  



Applying for a TA Work Assignment

Click here to print 
your application



TA application notifications

Once the application is submitted the system will send a confirmation 
email to the applicant, indicating that their application has been 
accepted and processed.

What happens 
after you 

submit the 
application?



TA application notifications to 
Department Administrators

Every Friday the system will send a notification to the owners of TA  
Work Assignments informing them that applications relating to their 
posting(s) have been received.


